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Yan. Madai editor of Computer-based tutorial is a Computer-based course materials. The book is 11 chapters.
the system introduces the computer system. basic knowledge of operating systems. Windows operating system
to use. Word. Excel. PowerPoint use. basic knowledge of computer networks. Internet applications and web
production. Access database. the use of multimedia technology applications. information security and
computer virus prevention and so on. Computer-based tutorial as a professional specialist Undergraduate and
materials. but also as a national proficiency test and all kinds of computer training materials. Contents: General
Preface Introduction Chapter 1 Introduction 1.1 Information and information technology development 1.3 1.2
computer characteristics of the computer. computer applications and the number of 1.4 Classification and
Coding System Chapter 2 computer system computer system constitutes 2.1 2.2 2.3 computer software
computer hardware system 2.4 micro-computer systems and hardware systems Chapter 3 Operating System
and Application 3.1 Overview 3.2Windows XP operating system. file management outlined 3.3Windows XP 3.4
Program Management 3.5 custom computer work environment management Chapter 4 3.6 word processing
software Word 20034.1Word 2003 basic knowledge of the basic operation of 4.2Word 2003 4.3 4.4 table layout
document production and processing of graphics processing Chapter 5 4.5 spreadsheet software Excel
20035.1Excel 2003 dealing with the basic knowledge of the basic operation of 5.2Excel 2003 5.3 5.4 Formulas and
Functions Figure 5.5 data management data in Chapter 6 presentation authoring software PowerPoint 20036.1
PowerPoint presentation of the basic knowledge 6.2 6.3 editing and formatting slide show presentation set to 6.4
show the basis of computer networks Chapter 7 7.1 Overview 7.2 computer network computer networks 7.3
Data communication protocols and...
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